
 
 

RISK ASSESSMENT FORM 
 

Name of event: Emmanuel Westbury Sunday service 

Date of event: Sundays from 25th July onwards 

Time of event: During main meeting from 4pm 

Location: Redmaids’ High School 

No. of Persons at Risk: 200 adults and 50 children 
  

 
Note:  Activities that pose risk to more than one person or 
members of the public should be afforded High Priority 

See ‘RISK RATING INFORMATION’ at end of document 

Assessment Number:  Emm 

Assessment Date:  24/7/21 

Updated:  

Assessor: Lucy Russell 

 
Activity/Process Areas of Risk Likelihood,  

severity & risk* 
Steps to reduce risk Person 

Responsible 
Signed 

off when 
done 

Risks related to Covid-19 

Attendance at 
adults and 
children at the 
venue 

People growing complacent 
and coming to gatherings 
even though they have 
symptoms, are self-isolating 
etc. 

1x3=3 Various communication channels (including Mike weekly email) will be 
used to make clear that, if people (or anyone in their households) have 
symptoms or should be self-isolating, they should not come to the venue 
and instead, watch the service streamed on YouTube. 
 
Stewards will be positioned at the entrances and if anyone has obvious 
symptoms as he arrives, will be asked not to enter the building. 
 

Mike Cain 
 
 
 
 
Stewards 

 

Attendance at 
adults and 
children at the 
venue 

CEV people and those wishing 
to be extra cautious (for 
whatever reason) catching 
covid due to proximity of large 
numbers of people. 

1x4=8 Stewards and signs will direct CEV people up the side of Redland Hall and 
into the hall via the bi-folding doors. CEV people will be directed to 
socially distanced seating arrangements in the two sets of tiered seating 
to the right of the entrance tunnel (as one looks at the stage). 
Cones, on the hall floor, will mark off this area. Stewards will prevent non-
CEV people from moving into this area and CEV people from moving into 
the rest of the hall. 
At the end of the service, before anyone else leaves his seat, five minutes 
will be allocated for the CEV people to leave their seats and exit the 
building, via the bi-fold doors. Stewards will direct CEV people to leave 
their seats one row at a time. 
If any CEV people need to use the lavatories, they should re-enter and 
exit via the main Redland Hall entrances. 
 

Sim Jemmett 
and Stewards 

 

Attendance at 
adults and 
children at the 
venue 

People feel worried at sudden 
reduction of social distancing 

3x1=3 For the first week (at least) of meeting back in Redland Hall, all seating will 
continue to be socially distanced and stewards will direct people to 
appropriate seating. 
In subsequent weeks, this will be reviewed with the aim of removing 
socially distanced seating for non-CEV people as people readjust to 
meeting together face to face and without masks. 
Masks will be continue to be optional, in accordance with latest 
government and CofE guidance. 
 

Sim Jemmett 
and Stewards 

 



 
 

Activity/Process Areas of Risk Likelihood,  
severity & risk* 

Steps to reduce risk Person 
Responsible 

Signed 
off when 

done 
Attendance at 
adults and 
children at the 
venue 

People are pressed together 
when entering and leaving the 
hall increasing risk of covid 
transmission 

3x2=6 Stewards will encourage people not to bunch together when entering 
the hall, particularly through the tunnel into the hall, and will direct people 
to their seats. 
At the end of the service, people will be asked to leave via: 

- the bi-fold doors 
- back through the tunnel 
- through the side door into the corridor 

 
People will be asked not to linger in the tunnel or foyer, which would lead 
to bunching but to move outside as quickly as possible. 
If people wish to talk, they should do so either in the main hall or outside 
the building. 
 

Stewards 
 
 
Service leader 
 
 
 
 
Stewards 

 

Attendance at 
adults and 
children at the 
venue 

People are pressed together in 
the foyer area after the service 

3x2=6 To reduce the likelihood of people gathering in the foyer, neither food nor 
drinks will be served. 
Stewards will guide people to leave as quickly as possible, once they 
leave the main hall. 
After the first month (August), risks will be reassessed. 
 

Nicholas Brand  

Attendance at 
adults and 
children at the 
venue 

A clearly ill infected person 
entering the building 

2x3=6 Whole church family will be reminded in Mike’s weekly email that no one 
should attend if he or anyone in that household has a persistent cough, 
temperature or loss of taste or smell. 
 
Stewards to look out for anyone who is showing symptoms and ask that 
person not to enter the building and offer assistance as appropriate.  
 

Mike Cain and 
Stewards 

 

Attendance at 
adults and 
children at the 
venue 

A person who should be self-
isolating attends 

1x3=3 Entire church family will be reminded in Mike’s weekly email that no one 
should attend if asked by Test and Trace to self isolate. 
 
Stewards to look out for anyone who is showing symptoms and ask that 
person not to enter the building and offer assistance as appropriate. 
 

Mike Cain and 
Stewards 

 



 
 

Activity/Process Areas of Risk Likelihood,  
severity & risk* 

Steps to reduce risk Person 
Responsible 

Signed 
off when 

done 
Attendance at 
adults and 
children at the 
venue 

Individual becomes unwell with 
suspected covid-19 symptoms 
during the service 

 If person is CEV, he will be asked by the Stewards, to leave the building 
and appropriate assistance offered once outside. 
 
If person needs to go to the lavatory while waiting to be collected, he 
should use a separate lavatory, if possible. The lavatory must be cleaned 
and disinfected using standard cleaning products before being used by 
anyone else. 
 
In response to a presence of a potential covid-19 case follow advice of 
Public Health England contained in the following document regarding 
notification procedures which includes the regional office contact 
number. 
 
Carry out actions as directed by them. 
 

Stewards 
 
 
 
 
 
 
 
Director of 
Operations 
(currently 
Simon Russell) 

 

Notification after 
the event of a 
known or 
suspected covid 
case in an 
attendee 
 

Individual becomes unwell with 
suspected covid-19 symptoms 
during the service or within 48 
hours of the service – i.e. by the 
end of Tuesday 

2x3=6 Individual will contact Covid Event Manager (Nicholas Brand) as soon as 
possible. 
Covid Event Manager will contact Redmaids’ immediately. 
Redmaids’ will follow its covid procedure, including performing deep 
cleaning of the hall and fog cleansing procedure as soon as possible. 
 

Covid Event 
Manager 
 
Redmaids’ 

 

Attendance at 
adults and 
children at the 
venue 

Spreading or picking up virus 
by touching surfaces in venue 
used by multiple groups/users. 

2x3=6 Venue cleaned regularly by Redmaids’ cleaning team.  
Stewards to clean touchpoints (door handles) after the service. 
More relevant during term time, when there are multiple users of the hall. 
 
 

Redmaids’ 
Stewards 
 

 

Attendance at 
adults and 
children at the 
venue 

Spreading or transmission of 
virus via touch and poor 
hygiene  

2x3=6 Hand sanitiser will be available at entrances to the building. 
 

Stewards 
 

 



 
 

Activity/Process Areas of Risk Likelihood,  
severity & risk* 

Steps to reduce risk Person 
Responsible 

Signed 
off when 

done 
Attendance at 
adults and 
children at the 
venue 

Spreading or picking up virus 
through droplets transmitted 
through air 

2x3=6 Social distancing is no longer required; however, adults may choose to 
keep a reasonable distance from each other and children where 
practical, and this will be respected by other people. 
 
Face coverings are no longer required by adults; however, people may 
choose to wear one, especially when inside. 
 
Two zone will be established, one where masks are optional and one 
where masks need to be worn in order to protect CEV people. 
 
Ventilation in the hall will be maximised by opening bi-fold doors in the 
main hall. 
 
Carbon dioxide and temperature levels are monitored by the air 
conditioning system in the building and the air conditioning activated 
when levels are too high. 
 
 

All attending 
 
 
 
 
 
 
Stewards 
 
 
Redmaids’ 

 

Inadequate 
cleaning 

Insufficient supplies of cleaning 
materials or inadequate 
cleaning by session leaders 

2x3=6 Stewards to check cleaning supplies and advise Stewards Team Lead 
(currently Sim Jemmett) if running low.  

Stewards 
Sim Jemmett 

 

NHS Test and 
Trace 
requirements 

An infection spread at church 
may be spread further without 
isolation of potentially infected 
people 

2x3=6 Test and Trace consent is no longer required. Test and Trace will work 
directly with individuals following a positive test to identify close contacts.  
 
 
 

NHS Test and 
Trace 

 

Non-Covid-19 related risks 

PA Trailing, electrical cables 
represent a hazard 

2x2=4 Cables will be kept tidily and cable runs of over four feet will be taped or 
covered to eliminate trip risk and wear and tear. 
 

Gordon Wilkie / 
Richard Powell 

 

Inadequate 
cleaning 

Build-up of combustible 
materials leading to fire risk 
and trip hazard 
 

2x3=6 Redmaids’ school ensures regular cleaning of premises to remove build 
of waste material and dirt. 

Redmaids’  



 
 

Activity/Process Areas of Risk Likelihood,  
severity & risk* 

Steps to reduce risk Person 
Responsible 

Signed 
off when 

done 
Attendance at 
adults and 
children at the 
venue 

Fire and evacuation in event of 
fire 

1x3=3 Fire detection system and manual fire extinguishers installed and regularly 
maintained by the venue. 
 
Large building with multiple exits, any fire should allow plenty of time for 
people to escape. No cooking or naked flames permitted. All electrical 
equipment to be tested. 
 
Ensure fire exits are not locked and have easy access. 
 
Everyone is made aware of the fire evacuation procedure and knows the 
shortest route to the assembly point for the venue – fire rehearsal 
performed every six months. 
 
Fire evacuation procedures in place. 
 

Redmaids’ High 
 
 
 
 
 
 
 
 
Nicholas Brand 

 

 
To establish Risk Rating, multiply “Likelihood” by the 

“Severity” 
 

LIKELIHOOD SEVERITY OF INJURY RATING BANDS 
1 Most unlikely 1 Trivial injury(ies) 1&2 Minimal Risk 
2 Unlikely 2 Slight injury(ies) 3&4 Low Risk 
3 Likely 3 Serious injury(ies) 6&8 Medium Risk 
4 Most likely 4 Major injury(ies) or death 9,12&16 High Risk 

 


