Guide to the Safe Recruitment Process for working with children,
young people and vulnerable adults
PLEASE KEEP THIS GUIDE FOR FUTURE REFERENCE
Our safe recruitment process is one of the most important ways we keep the most vulnerable
members of our church family safe. Therefore you’ll need to complete this process before you
start serving in any area of ministry to which it is applicable. The process has a few stages –
please try to complete the whole process as speedily as possible – most problems occur when
people begin but get stuck in the middle somewhere. You may wish to use the overview below
to tick off the various stages as you complete them.

Stage 1: Initial application
i)
ii)
iii)
iv)

v)

Read the Emmanuel Bristol safeguarding policy contained in this pack
Complete the CCPAS self-declaration form (see notes on the other side of this page)
Complete the Emmanuel Bristol Volunteer Application form
Send both completed forms to the DBS administrator – either by email
(safeguarding@emmanuelbristol.org.uk) or by post (Emmanuel Safeguarding Admin,
The Emmanuel Meeting House, Narrow Lewins Mead, Bristol, BS1 2NN).
Complete the online safeguarding training (more info overleaf)

Stage 2: DBS form & references
After your application has been received the DBS administrator will email you with details
of what to do next (if you haven’t received anything check your junk folder for emails from
safeguarding@emmanuelbristol.org.uk) – you’ll need to:

i)
ii)
iii)

Complete an online DBS form
Give Rachael details of 2 referees
Take ID documents to a document checker to confirm you are who you say you are!

Stage 3: Confirmation and Safeguarding guidelines
Once you have received your DBS certificate in the post, and your references have been
returned (you may need to chase your referees!) you will receive an email from the DBS
administrator containing the Emmanuel Bristol Safeguarding Guidelines. Once you have
familiarised yourself with these you are ready to begin serving.

Stage 4: Renewal
After 5 years, if you want to continue working with children, young people or vulnerable
adults, you’ll need to complete this process again. You’ll be notified when this time is
approaching by the DBS administrator – please act promptly as if your DBS lapses you’ll need
to stop serving until it is renewed.

Additional notes to help you through the process
Completing the CCPAS self-declaration form
Here is what you need to write in the relevant spaces…
To: Emmanuel Bristol
Address: 35 Walsingham Road, Bristol, BS6 5BU
Appointment applied for: Children’s and Youth Work or Vulnerable Adults Work as applicable
Conviction History: Declare all unspent convictions, cautions, warnings or reprimands. Motoring
offences dealt with by fine do not need to be declared.
Police Investigations: You are applying for an enhanced disclosure, so please complete this
section.
If you are applying to be a team leader in any area or to work with youth in any capacity, you
will need to sign and date the declaration on the third page in addition to the declaration on
the second page, as these roles require a “barred check”. Please note that applying for a
barred check if you are in fact barred from working with a particular group is, in itself, a criminal
offence.
Place the completed form inside the small envelope, and then place this along with the
Emmanuel Bristol Volunteer Application form inside the larger envelope to be returned to
Catherine Vallejo Veiga.

Online safeguarding training
Visit www.bristol.cofelearning.org/login, create an account using the parish code 52/051, and
then complete the training that is relevant for the group you will be working with. Allow about
45 minutes to complete the training. It can be saved part way through and returned to later.
Once you’ve completed the course, download the certificate, add your name and date and
send it to safeguarding@emmanuelbristol.org.uk

Emmanuel Bristol’s Policy on
Safeguarding Children and Young People
May 2017

Emmanuel Bristol Statement on safeguarding children and
young people
Our first concern is that children and young people are safe while in our care. Therefore we:











Appoint one or more Child Protection Officers.
Plan the work of the church among children and young people so as to minimise
situations where abuse of children or young people may occur.
Carry out tight appointment procedures for anyone applying to work among children
and young people.
Are committed to supporting and providing appropriate training for all leaders in
relation to child protection.
Are committed to supporting parents and families.
Are committed to nurturing, protecting and safeguarding children and young people
in our care, especially the young and vulnerable.
Recognise that child protection is everyone’s responsibility.
Follow appropriate measures should any disclosure of abuse be made.
Seek to support all in the church affected by abuse.
Review this policy annually.

If you have any concerns for a child in relation to any child protection matter then speak to
one of the following people, who have been approved as Child Protection Officers for this
church.
Steering Team member with oversight of Child Protection
Sim Jemmett
Independent Child Protection Officers
Emmanuel Westbury: Laird Evans
Emmanuel Bishopston: Zoe Holland
Emmanuel City Centre: Claire Thomas

Agreed by the Steering team May 2017
Signed (for Steering team): Sim Jemmett

Date: 02/06/17
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Policy on safeguarding children and young people at
Emmanuel Bristol
Name of Church: EMMANUEL (hereafter ‘the church’)
Registered Office: 35 Walsingham Road, Bristol, BS6 5BU.
Denomination: Church of England
Vision for Children’s and Youth Ministry at Emmanuel Bristol
Church Statement
The church has an established and growing children’s and young people’s ministry and the
Steering Team recognise that children and young people are a crucial part of today’s
Church. The church aims to protect and safeguard the welfare of children and young
people entrusted to the church’s care.
Why a protection policy?
Experience has shown that those who work with children in any and every setting can subject
them to abuse. All allegations of abuse of children by a professional, staff member, foster
carer or volunteer should therefore be taken seriously and treated in accordance with child
protection procedures.
Church aims
Emmanuel Bristol, through its Steering Team, staff and volunteers responsible for working with
children and young people, is committed to:






Listening to, relating effectively to and valuing children and young people whilst ensuring
their protection within church activities.
Encouraging and supporting parents/ carers.
Ensuring that children’s/ youth leaders are given support and training.
Having a system for dealing with concerns about possible abuse.
Maintaining good links with the statutory child care authorities.

Areas of policy
The Emmanuel Steering team recognises that some children and young people are victims
of neglect, and physical, sexual and emotional abuse. Accordingly, the Steering Team has
adopted the policy contained in this document. The policy sets out agreed guidelines
relating to the following areas:






Responding to allegations of abuse, including those made against leaders or members of
the church.
Appointing children’s and youth leaders.
Supervision of activities and practice issues.
Helping victims of abuse.
Working with offenders.
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Children and Youth Team Leaders
Definitions
These are the team leaders of the groups involved in working with children and/or young
people within Emmanuel. This includes: Crèche, Mini Junior Church, Junior Church, Youth
group, Toddlers groups, Holiday Clubs etc.
Role
These team leaders have oversight for the practical implementation of the CPP in their area
of children’s and young peoples’ ministry within Emmanuel. This means that they will be
responsible for reviewing and training all leaders appropriately, ensuring the CPP is relevant,
working and up to date. In addition, these team leaders will be familiar with appropriate
reporting procedures and act in accordance with the policy.
These team leaders will also:
 Only put new recruits on the team and/ or the rota when the Recruitment
administrator has contacted them to say they have finished the Child Protection
process.
 Oversee reviewing and appraisal structures of the volunteers, ensuring that church
records are correct and up-to-date.
 Monitor the operation of the policy within the specific children’s and youth groups.
Ensure that all those in charge of leading groups are fully aware of all aspects of the
policy and seeking to ensure that every individual leader within those groups is
following the policy.
 Ensure that no-one is leading a group who is not an approved leader.
 Attend Diocesan training events in child protection issues, bring changes or relevant
issues to the relevant members of the Child Protection Group and pass training on to
those in their teams.
Suitability and availability


Team leaders will be people trusted by the Steering Team to have operational
implementation of the Child Protection Policy, as they will be responsible for the
practical outworking of this policy on a week by week basis.

Accountability


Appointed by, and accountable to their local church elders.

In the event of the disclosure of any criminal record of any member of the church, the
Diocese will oversee appropriate handling of such persons and any necessary pastoral care.
Please see Appendices for further details.
Ultimate oversight and responsibility of the child protection policy rests with the Emmanuel
Bristol Trustees.
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Appointment of leaders
Ensuring a safe environment for children and young people begins long before an event
involving them. All prospective volunteers for children’s and youth ministry will go through the
screening procedure described below.
General Suitability
All leaders must be 18 years of age or older. Young people who are at least 14 years of age
are welcome to help with children and youth teams, subject to the approval of the children
or youth work leader, but this is always under the supervision of the adult leaders.
Individuals will not normally be considered for a position leading children’s work until they
have attended Emmanuel regularly for at least 6 months.
Volunteer application & DBS check
The first step in our safe recruitment process is for all volunteers to complete a volunteer
application and DBS check.
Observation
Someone exploring volunteering may attend the relevant group on one occasion only in
order to observe the activities. This is in order to help them decide if they wish to volunteer.
This observation visit would take place after the initial interview and without having been
through the full screening procedure. The group leader will record this observation visit in the
relevant group log book. It will be made clear to the children that the potential volunteer is
a visitor and not a leader, and they will not be given any leadership responsibilities.
Probation
Once becoming a leader the applicant will have a probation period of 4 months (1
academic term) and during this time the Team Leader will occasionally observe their
interaction with children. At the end of the period the team leader will discuss with them their
continuation in the ministry area and agree that it should be continued or, if deemed
appropriate, ended. If the applicant feels they wish to stop serving then they are free to do
so at any time. If continuing as a leader, the applicant will be given a review date.
Renewal
Appointment of all leaders of children’s work will be renewed every five years. The leader will
be supplied with an application form and DBS form.
Maintenance of records
NB: all leaders’ details are kept securely in paper/electronic format in perpetuity.
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Fair Recruitment of Ex-Offenders Policy
As an organisation using the Disclosure and Barring Service (DBS) Disclosure Service to
assess applicants' suitability for positions of trust, Emmanuel Bristol undertakes to comply fully
with the DBS Code of Practice and to treat all applicants for positions fairly. It undertakes
not to discriminate unfairly against any subject of disclosure on the basis of conviction or
other information revealed.
We make every subject of a DBS Disclosure aware of the existence of the Code of Practice
and make a copy available on request.
Having a criminal record will not necessarily bar you from working with us. It will depend on
the nature of the position and the circumstances and background of your offences.
A Disclosure is only requested after a thorough assessment has indicated that one is both
proportionate and relevant to the position concerned. For those positions where a
Disclosure is required, all application forms, job adverts and recruitment briefs will contain a
statement that a Disclosure will be requested in the event of the individual being offered a
position.
Where a Disclosure is to form part of a recruitment process, we encourage all applicants
called for interview to provide details of any unspent criminal record at an early stage in
the application process.
Unless the nature of the position allows us to ask questions about your entire criminal record,
we only ask about “unspent” convictions as defined in the Rehabilitation of Offenders Act
1974.
Where the nature of a position does allow us to ask questions about your entire criminal
record excepting any “protected” information we will ask you to complete a “Self
Disclosure Form” before asking you to apply for a DBS disclosure. (Further information about
what information should be disclosed is available from DBS in their ‘DBS Filtering Guide’,
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/266123/Fi
ltering_guide_v2.3.pdf). This enables us to discuss with you at an early stage any information
which may cause you to be unable to progress to confirmation in role. We request that this
information is sent under separate, confidential cover to the person within the organisation
who is responsible for processing your DBS disclosure application and we guarantee that
this information will only be seen by those who need to see it as part of a recruitment
process.
Where a caution, conviction or additional information is disclosed by you or on a DBS
disclosure your consent will be sought to forward a copy of the document to the Diocesan
Safeguarding Adviser (DSA).
The DSA will make contact with you to discuss the information and the circumstances in
which the caution, conviction or concern arose. The DSA may need to speak to statutory
bodies or individuals and will seek your consent to do so. The DSA will provide a written risk
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assessment to the recruiter which includes a recommendation of safe to proceed, proceed
with amendments to role or not safe to proceed. You will be provided with a copy of that
assessment.
The recruiter will then communicate to you a decision regarding whether they are able to
continue with the appointment process.
Failure to reveal information that is relevant to the position sought could lead to withdrawal
of an offer of employment or voluntary work. Failure to consent to risk assessment will result
in any offer of employment or voluntary work being withdrawn.

Details of leaders to be maintained in Emmanuel church records













Name (including previous names), date of birth, occupation, length of time
at Emmanuel
Address, email address, landline, mobile
Group
Elder Interviewed by
Read child protection policy
Self-declaration
Reference 1 (including portability status if applicable)
Reference 2
Elder References checked by
DBS check - online form completed, person documents checked by, DBS
number, date, date of birth, whether check is returned clear or not.
Date application approved & leader informed
Date new DBS required
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Handling of Disclosure Information Policy
Storage and Access: DBS Disclosure Certificates must never be kept on an applicant's
personal file. They must be stored separately in a secure, lockable, non-portable cabinet,
with access strictly controlled and limited to those who are entitled to see it as part of their
duties.
Handling: In accordance with Section 124 of the Police Act 1997, disclosure information is
only passed to those who are authorised to receive it in the course of their duties. A record
should be kept of all those to whom Disclosures or Disclosure information has been revealed
and it is a criminal offence to pass this information to anyone who is not entitled to receive
it.
Usage: Disclosure information must only be used for the specific purpose for which it was
requested and for which the applicant's full consent has been given.
A disclosure certificate must be for the correct workforce only and at the correct level, i.e.
a person recruiting for a role in the child workforce at enhanced level should not ask to see
a certificate for child and adult workforce at enhanced plus level as the certificate may
include information that the recruiter is not entitled to see.
Retention: Once a recruitment (or other relevant) decision has been made, a disclosure
certificate should not be kept for any longer than is absolutely necessary. This is generally
for a period of up to six months, to allow for the consideration and resolution of any
disputes or complaints. If, in very exceptional circumstances, it is considered necessary to
keep Disclosure information for longer than six months, consultation should be made with
the umbrella body CCPAS. Advice can then be given regarding the Data Protection and
Human Rights of the individual. The above conditions regarding safe storage and strictly
controlled access would still apply in these circumstances.
Disposal: Once the retention period has lapsed, Disclosure certificates must be suitably
destroyed by secure means, i.e. shredding, pulping or burning. Whilst awaiting destruction,
Disclosure certificates must not be kept in any insecure receptacle (e.g. waste bin or
confidential waste sack). No copies of the Disclosure certificate may be kept, in any form.
However, a record can be kept of the date of the issue of a disclosure, the name of the
subject, the type of disclosure requested, the position for which the disclosure was
requested, the unique reference number of the disclosure and the details of the
recruitment decision taken.
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The Child Protection Group (CPG)
Name
Trustees of
Emmanuel Bristol

Role
The Emmanuel Trustees are ultimately accountable for Child
Protection at Emmanuel.

Sim Jemmett
Laird Evans
Zoe Holland
Claire Thomas
Catherine Vallejo
Veiga
Ian Taylor

Steering Team member with oversight of safeguarding
Independent Child Protection Officers

Lucy Russell
Emma Libby
Tom Patrick
Fran Taylor
Clare Cain
Matt and Anna
Harcourt
Ben & Laura
Heasman
Jo Stacey and
Claire Walford
Clare Cain & Mark
Restall

Recruitment administrator
Safeguarding Training co-ordinator & Bishopston Junior Church
team leader
Westbury Older Junior Church Team Leader
Westbury Younger Junior Church Team Leader
Westbury Mini Junior Church Team Leader
Bishopston Crèche and Mini Junior Church Team Leaders
Westbury Crèche Team Leader
Westbury One80 Youth Group Team Leaders
Westbury Source Youth Group Team Leaders
Bishopston Toddlers group Team Leaders
Westbury Toddlers group Team Leaders
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Policy on the Safeguarding of Adults in the Church
This statement was adopted by Emmanuel Bristol at an Emmanuel Bristol Steering
Team meeting held on Tuesday 20th June 2017.
This policy will be reviewed each year to monitor the progress which has been
achieved.
1. We recognize that everyone has different levels of vulnerability and that each
of us may be regarded as vulnerable at some time in our lives.
2. As members of this church we commit ourselves to respectful pastoral care
for all adults to whom we minister.
3. We commit ourselves to the safeguarding of people who may be vulnerable,
ensuring their well-being in the life of this church.
4. We commit ourselves to promoting safe practice by those in positions of trust.
5. The church commits itself to promoting the inclusion and empowerment of
people who may be vulnerable.
6. It is the responsibility of each of us to prevent the physical, emotional, sexual,
financial and spiritual abuse of vulnerable people and to report any such
abuse that we discover or suspect.
7. We undertake to exercise proper care in the appointment and selection of
those who will work with people who may be vulnerable.
8. The church is committed to supporting, resourcing, training and regularly
reviewing those who undertake work amongst people who may be
vulnerable.
9. The church adopts the guidelines of the Church of England and the Diocese.
Please email admin@emmanuelbristol.org.uk for a copy or see
https://www.churchofengland.org/media/37405/promotingasafechurch.pdf.
10. Each person who works with vulnerable people will agree to abide by these
recommendations and the guidelines established by this church.
This church appoints Sim Jemmett to represent the concerns and views of vulnerable
people at our meetings and to outside bodies.
Elder with oversight for safeguarding

Ed Shaw

Pastor Emmanuel Bishopston

Jim Walford

Pastor Emmanuel Westbury

Mike Cain

Pastor Emmanuel City Centre

Ed Shaw

Date 20.06.17
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6HOIGHFODUDWLRQ)RUPIRUD3RVLWLRQ
5HTXLULQJD'LVFORVXUH


$VDSODFHRIZRUVKLSRUJDQLVDWLRQZHXQGHUWDNHWRPHHWWKHUHTXLUHPHQWVRIWKH'DWD3URWHFWLRQ$FWDQGDOO
RWKHUUHOHYDQWOHJLVODWLRQDQGWKHH[SHFWDWLRQVRIWKH,QIRUPDWLRQ&RPPLVVLRQHUV2IILFHUHODWLQJWRWKHGDWDSULYDF\RI
LQGLYLGXDOV

$OODSSOLFDQWVDUHDVNHGWRFRPSOHWHWKLVIRUPGHWDFKLWIURPWKH$SSOLFDWLRQ)RUPDQGUHWXUQLWWRWKH5HFUXLWHU
GHWDLOHGEHORZLQDVHSDUDWHVHDOHGHQYHORSH

7R
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

1DPHRI5HFUXLWHUUHVSRQVLEOHSHUVRQLQSODFHRIZRUVKLSRUJDQLVDWLRQSURFHVVLQJ&ULPLQDO5HFRUGV'LVFORVXUH
FKHFNV 

$GGUHVV




$SSRLQWPHQWDSSOLHGIRU BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
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,I\RXKDYHQHYHUEHHQFRQYLFWHGRIDFULPLQDORIIHQFHRUQHYHUUHFHLYHGDFDXWLRQUHSULPDQGRUZDUQLQJWKHQ
SOHDVHVHOHFWµ1R¶EHORZ,I\RXKDYHEHHQFRQYLFWHGRIDFULPLQDORIIHQFHRUUHFHLYHGDFDXWLRQUHSULPDQGRU
ZDUQLQJWKDWLVQRZVSHQWDFFRUGLQJWR'%6ILOWHULQJUXOHV WKHQSOHDVHVHOHFWµ1R¶EHORZ

,I\RXKDYHDQXQVSHQWFULPLQDORIIHQFHFDXWLRQUHSULPDQGRUZDUQLQJ DFFRUGLQJWR'%6ILOWHULQJUXOHV SOHDVH
VHOHFWµ<HV¶EHORZ

)RUH[FHSWLRQVWRWKLVOHJLVODWLRQRUIRUPRUHLQIRUPDWLRQSOHDVHUHIHUWRWKH5HKDELOLWDWLRQRI2IIHQGHUV$FW
 DQGWKH'%6ILOWHULQJJXLGDQFH 

'R\RXKDYHDQ\XQVSHQWFRQYLFWLRQVRUDUH\RXDWSUHVHQWWKHVXEMHFWRIDFULPLQDOLQYHVWLJDWLRQSHQGLQJ
SURVHFXWLRQ"

<HV

1R SOHDVHWLFN 

,I\HVSOHDVHJLYHGHWDLOVLQFOXGLQJWKHQDWXUHRIWKHRIIHQFHVDQGWKHGDWHV3OHDVHJLYHGHWDLOVRIWKHFRXUW V ZKHUH
\RXUFRQYLFWLRQ V ZHUHKHDUGWKHW\SHRIRIIHQFHDQGVHQWHQFH V UHFHLYHG&RXOG\RXDOVRJLYHGHWDLOVRIWKH
UHDVRQVDQGFLUFXPVWDQFHVWKDWOHGWRWKHRIIHQFH V &RQWLQXHRQDVHSDUDWHVKHHWLIQHFHVVDU\








&&3$6)RUXVHE\&&3$6PHPEHURUJDQLVDWLRQRQO\QRWIRUUHSURGXFWLRQRXWVLGH
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3OHDVHFRPSOHWHWKLVVHFWLRQLI\RXDUHDSSO\LQJIRUDQ(QKDQFHG'LVFORVXUH&KHFN

+DYH\RXHYHUEHHQWKHVXEMHFWRIDSROLFHLQYHVWLJDWLRQWKDWGLGQ¶WOHDGWRDFULPLQDOFRQYLFWLRQ DQGLVQRWVXEMHFWWR
'%6ILOWHULQJUXOHV "


<HV

1R SOHDVHWLFN 

,I\HVSOHDVHJLYHGHWDLOVEHORZLQFOXGLQJWKHGDWHRIWKHLQYHVWLJDWLRQWKH3ROLFH)RUFHLQYROYHGGHWDLOVRIWKH
LQYHVWLJDWLRQDQGWKHUHDVRQIRUWKLVDQGGLVSRVDO V LINQRZQ





7R\RXUNQRZOHGJHKDYH\RXHYHUKDGDQ\DOOHJDWLRQPDGHDJDLQVW\RXZKLFKKDVEHHQUHSRUWHGWRDQGLQYHVWLJDWHG
E\6RFLDO6HUYLFHV6RFLDO:RUN'HSDUWPHQW &KLOGUHQ¶VRU$GXOW6RFLDO&DUH "

<HV

1R SOHDVHWLFN 

,I\HVSOHDVHSURYLGHGHWDLOVZHZLOOQHHGWRGLVFXVVWKLVZLWK\RX





+DVWKHUHHYHUEHHQDQ\FDXVHIRUFRQFHUQUHJDUGLQJ\RXUFRQGXFWZLWKFKLOGUHQ\RXQJSHRSOHYXOQHUDEOHDGXOWV"
3OHDVHLQFOXGHDQ\GLVFLSOLQDU\DFWLRQWDNHQE\DQHPSOR\HULQUHODWLRQWR\RXUEHKDYLRXUZLWKDGXOWV

<HV

1R SOHDVHWLFN ,I\HVSOHDVHJLYHGHWDLOV
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7RKHOSXVHQVXUHWKDWZHDUHFRPSO\LQJZLWKDOOUHOHYDQWVDIHJXDUGLQJOHJLVODWLRQSOHDVHUHDGWKHDFFRPSDQ\LQJ
QRWHVDQGFRPSOHWHWKHIROORZLQJGHFODUDWLRQ

, IXOOQDPH BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBRI DGGUHVV BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB




FRQVHQWWRDFULPLQDOUHFRUGVFKHFNLIDSSRLQWHGWRWKHSRVLWLRQIRUZKLFK,KDYHDSSOLHG,DPDZDUHWKDWGHWDLOV
RISHQGLQJSURVHFXWLRQVSUHYLRXVFRQYLFWLRQVFDXWLRQVRUELQGRYHUVDJDLQVWPHPD\EHGLVFORVHGDORQJZLWK
DQ\RWKHUUHOHYDQWLQIRUPDWLRQZKLFKPD\EHNQRZQWRWKHSROLFH

,DJUHHWRLQIRUPWKHSHUVRQZLWKLQWKHSODFHRIZRUVKLSRUJDQLVDWLRQUHVSRQVLEOHIRUSURFHVVLQJGLVFORVXUH
DSSOLFDWLRQVLI,DPFRQYLFWHGRIDQRIIHQFHDIWHU,WDNHXSDQ\SRVWZLWKLQWKHSODFHRIZRUVKLSRUJDQLVDWLRQ,
XQGHUVWDQGWKDWIDLOXUHWRGRVRPD\OHDGWRWKHLPPHGLDWHVXVSHQVLRQRIP\ZRUNZLWKFKLOGUHQRUYXOQHUDEOH
DGXOWVDQGRUWKHWHUPLQDWLRQRIP\HPSOR\PHQW

,DJUHHWRLQIRUPWKHSHUVRQZLWKLQWKHSODFHRIZRUVKLSRUJDQLVDWLRQUHVSRQVLEOHIRUSURFHVVLQJGLVFORVXUH
DSSOLFDWLRQVLI,EHFRPHWKHVXEMHFWRIDSROLFHDQGRUDVRFLDOVHUYLFHV &KLOGUHQ¶V6RFLDO&DUHRU$GXOW6RFLDO
6HUYLFHV 6RFLDO:RUN'HSDUWPHQWLQYHVWLJDWLRQ,XQGHUVWDQGWKDWIDLOXUHWRGRVRPD\OHDGWRWKHLPPHGLDWH
VXVSHQVLRQRIP\ZRUNZLWKFKLOGUHQRUYXOQHUDEOHDGXOWVDQGRUWKHWHUPLQDWLRQRIP\HPSOR\PHQW

6LJQHGBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 'DWHBBBBBBBBBBBBBBBBBBBBBB

&&3$6)RUXVHE\&&3$6PHPEHURUJDQLVDWLRQRQO\QRWIRUUHSURGXFWLRQRXWVLGH









7KRVHDSSO\LQJIRUZRUNZLWKFKLOGUHQDQGRUYXOQHUDEOHDGXOWVLQSRVLWLRQVZKLFKIDOOZLWKLQWKHVFRSHRI
UHJXODWHGDFWLYLW\SOHDVHFRQILUPWKDW\RXDUHQRWEDUUHGIURPZRUNLQJZLWKFKLOGUHQYXOQHUDEOHDGXOWV

,FRQILUPWKDW,DPQRWEDUUHGIURPZRUNLQJZLWKFKLOGUHQYXOQHUDEOHDGXOWV

6LJQHGBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 'DWHBBBBBBBBBBBBBBBBBBBBBB

1%7KRVHDSSO\LQJIRUZRUNZLWKFKLOGUHQDQGRUYXOQHUDEOHDGXOWVLQSRVLWLRQVZKLFKIDOORXWVLGHWKHVFRSHRI
UHJXODWHGDFWLYLW\VKRXOGQRWFRPSOHWHWKHGHFODUDWLRQDERYH

KWWSVZZZJRYXNJRYHUQPHQWSXEOLFDWLRQVILOWHULQJUXOHVIRUFULPLQDOUHFRUGFKHFNFHUWLILFDWHV
KWWSVZZZJRYXNJRYHUQPHQWSXEOLFDWLRQVGEVILOWHULQJJXLGDQFH

KWWSVZZZJRYXNJRYHUQPHQWXSORDGVV\VWHPXSORDGVDWWDFKPHQWBGDWDILOHUHKDELOLWDWLRQ
RIIHQGHUVSGISGI
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7KH'LVFORVXUHRIDQ\RIIHQFHPD\QRWSURKLELWHPSOR\PHQW3OHDVHUHIHUWRRXU5HKDELOLWDWLRQRI2IIHQGHUV
3ROLF\

$VWKLVSRVWLQYROYHVZRUNLQJZLWKFKLOGUHQ\RXQJSHRSOHDQGRUYXOQHUDEOHDGXOWVDOODSSOLFDQWVZKRDUHRIIHUHG
DQDSSRLQWPHQWZLOOEHDVNHGWRVXEPLWWRDFULPLQDOUHFRUGVFKHFNEHIRUHWKHSRVLWLRQFDQEHFRQILUPHG<RX
ZLOOEHDVNHGWRDSSO\IRUDQ(QKDQFHG'LVFORVXUHWKURXJKWKH'LVFORVXUHDQG%DUULQJ6HUYLFH '%6  (QJODQG 
:DOHV 6&52 6FRWODQG $&&(661, 1RUWKHUQ,UHODQG 

$VWKHSRVLWLRQLVH[HPSWHGXQGHUWKH5HKDELOLWDWLRQRI2IIHQGHUV$FWWKLVFKHFNZLOOUHYHDOGHWDLOVRIFDXWLRQV
UHSULPDQGVRUILQDOZDUQLQJVDVZHOODVIRUPDOFRQYLFWLRQVQRWVXEMHFWWR'%6ILOWHULQJUXOHV%HFDXVHRIWKH
QDWXUHRIWKHZRUNIRUZKLFK\RXDUHDSSO\LQJWKLVSRVLWLRQLVH[HPSWIURPWKHSURYLVLRQRIVHFWLRQ LL RIWKH
5HKDELOLWDWLRQRI2IIHQGHUV$FW ([HPSWLRQV2UGHUVDVDSSOLFDEOHZLWKLQWKH8. DQG\RXDUHQRWHQWLWOHG
WRZLWKKROGLQIRUPDWLRQDERXWFRQYLFWLRQVZKLFKIRURWKHUSXUSRVHVDUHµVSHQW¶XQGHUWKHSURYLVLRQVRIWKH$FW
ZLWKWKHH[FHSWLRQRIWKRVHWKDWDUHVXEMHFWWRWKH'%6ILOWHULQJUXOHV,QWKHHYHQWRIDSSRLQWPHQWDQ\IDLOXUHWR
GLVFORVHVXFKFRQYLFWLRQVFRXOGUHVXOWLQWKHZLWKGUDZDORIDSSURYDOWRZRUNZLWKFKLOGUHQRUYXOQHUDEOHDGXOWV
ZLWKLQWKHFKXUFKRUJDQLVDWLRQ

7KLVSURFHVVLVVXEMHFWWRDVWULFWFRGHWRHQVXUHFRQILGHQWLDOLW\IDLUSUDFWLFHDQGVHFXULW\RIDQ\LQIRUPDWLRQ
GLVFORVHG7KH'%66&5239$ 1, 6HUYLFH&RGHRI3UDFWLFHDQGRXURZQSURFHGXUHVDUHDYDLODEOHRQUHTXHVW
IRU\RXWRUHDG,WLVVWUHVVHGWKDWDFULPLQDOUHFRUGZLOOQRWQHFHVVDULO\EHDEDUWRDSSRLQWPHQWRQO\LIWKHQDWXUH
RIDQ\PDWWHUVUHYHDOHGFRXOGEHFRQVLGHUHGWRSODFHFKLOGUHQRUYXOQHUDEOHDGXOWVDWULVN$VDSODFHRI
ZRUVKLSRUJDQLVDWLRQZHDJUHHWRDELGHE\WKH&RGHRI3UDFWLFHRQWKHXVHRISHUVRQDOGDWDLQ
HPSOR\HHHPSOR\HUUHODWLRQVKLSVXQGHUWKH'DWD3URWHFWLRQ$FWDVZHOODVWKHH[SHFWDWLRQVRIWKH
'%66&52$&&(661,6HUYLFH

1RWHVIRU(QJODQG:DOHV 1RUWKHUQ,UHODQG2QO\&KLOGUHQDQG<RXQJ3HRSOH

8QGHUWKH3URWHFWLRQRI)UHHGRPV$FWLWLVDQRIIHQFHIRUDQ\RUJDQLVDWLRQWRRIIHUHPSOR\PHQWWRDQ\RQH
ZKRKDVEHHQFRQYLFWHGRIFHUWDLQVSHFLILFRIIHQFHVRULQFOXGHGRQHLWKHURIWKHWZREDUUHGOLVWVKHOGE\WKH
'LVFORVXUHDQG%DUULQJ6HUYLFHZKHUHWKHSRVWIDOOVZLWKLQWKHVFRSHRIUHJXODWHGDFWLYLW\ DVGHILQHGE\WKH'%6
XQGHUWKH6DIHJXDUGLQJ9XOQHUDEOH*URXSV$FWDQGWKH3URWHFWLRQRI)UHHGRPV$FW $QHQKDQFHG
ZLWKEDUUHGOLVWFKHFNPXVWEHFRPSOHWHG7KRVHZRUNLQJZLWKFKLOGUHQDQGRUYXOQHUDEOHDGXOWVLQSRVWVZKLFK
IDOORXWVLGHWKHVFRSHRIUHJXODWHGDFWLYLW\PD\VWLOOEHHOLJLEOHIRUDQHQKDQFHGGLVFORVXUH:,7+287DEDUUHGOLVW
FKHFN

7KH'LVFORVXUHDQG%DUULQJ6HUYLFH '%6 ZDVHVWDEOLVKHGXQGHUWKH3URWHFWLRQRI)UHHGRPV$FWDQG
PHUJHVWKHIXQFWLRQVSUHYLRXVO\FDUULHGRXWE\WKH&ULPLQDO5HFRUGV%XUHDX &5% DQG,QGHSHQGHQW
VW
6DIHJXDUGLQJ$XWKRULW\ ,6$ 7KH'%6FDPHLQWRH[LVWHQFHRQ 'HFHPEHU7KH'%6RIIHUVERWKDQ
HQKDQFHGFKHFNDQGIRUWKRVHHQJDJHGLQUHJXODWHGDFWLYLW\DQHQKDQFHGZLWKDEDUUHGOLVWFKHFN
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'%6(OLJLELOLW\IURPKWWSZZZKRPHRIILFHJRYXNSXEOLFDWLRQVDJHQFLHVSXEOLFERGLHVGEVGEVFKHFNLQJ
VHUYLFHJXLGDQFHHOLJLELOLW\JXLGDQFH

1RWHVIRU6FRWODQG2QO\&KLOGUHQDQG<RXQJ3HRSOH

8QGHUWKH3URWHFWLRQRI&KLOGUHQ 6FRWODQG $FWLWLVDQRIIHQFHIRUDQ\RUJDQLVDWLRQWRRIIHUHPSOR\PHQWWR
DQ\RQHZKRKDVEHHQFRQYLFWHGRIFHUWDLQVSHFLILFRIIHQFHVRULQFOXGHGRQWKH/LVW RXWOLQHGLQ6HFWLRQRIWKH
$FW RU

x
7KRVHLQFOXGHG RWKHUWKDQSURYLVLRQDOO\ LQWKH'LVTXDOLILHGIURP:RUNLQJZLWK&KLOGUHQ/LVWHVWDEOLVKHG
XQGHU6HFWLRQ  RIWKH3URWHFWLRQRI&KLOGUHQ 6FRWODQG $FW
x
,QGLYLGXDOVFRQVLGHUHGXQVXLWDEOHWRZRUNZLWKFKLOGUHQLQWKH/LVWNHSWXQGHUWKH3URWHFWLRQRI&KLOGUHQ$FW
>1RZ'%6/LVW@
x
,QGLYLGXDOVSURKLELWHGIURPWHDFKLQJXQGHU6HFWLRQRIWKH(GXFDWLRQ$FWKHOGRQWKH'I(/LVW
>1RZ'%6/LVW@
x
,QGLYLGXDOVVXEMHFWWRD'LVTXDOLILFDWLRQ2UGHUZLWKLQWKHPHDQLQJRIWKH&ULPLQDO-XVWLFHDQG&RXUW
6HUYLFHV$FW

8QGHUWKH3URWHFWLRQRI&KLOGUHQ 6FRWODQG $FW 6HFWLRQ LWLVDQRIIHQFHIRUDQLQGLYLGXDOZKRLV
GLVTXDOLILHGIURPZRUNLQJZLWKFKLOGUHQ DVRXWOLQHGDERYH IURPDSSO\LQJIRURIIHULQJWRGRRUDFFHSWLQJDQ\
ZRUNLQDFKLOGFDUHSRVLWLRQ

7KH3URWHFWLQJ9XOQHUDEOH*URXSV6FKHPH 39*6FKHPH ZKLFKLVDGPLQLVWHUHGE\'LVFORVXUH6FRWODQG
GHOLYHUVRQWKHSURYLVLRQVRXWOLQHGLQWKH3URWHFWLRQRI9XOQHUDEOH*URXSV 39*  6FRWODQG $FWE\

x KHOSLQJWRHQVXUHWKDWWKRVHZKRKDYHUHJXODUFRQWDFWZLWKFKLOGUHQDQGSURWHFWHGDGXOWVWKURXJKSDLG
DQGXQSDLGZRUNGRQRWKDYHDNQRZQKLVWRU\RIKDUPIXOEHKDYLRXU
x EHLQJTXLFNDQGHDV\WRXVHUHGXFLQJWKHQHHGIRU39*6FKHPHPHPEHUVWRFRPSOHWHDGHWDLOHG
DSSOLFDWLRQIRUPHYHU\WLPHDGLVFORVXUHFKHFNLVUHTXLUHG
x VWULNLQJDEDODQFHEHWZHHQSURSRUWLRQDWHSURWHFWLRQDQGUREXVWUHJXODWLRQDQGPDNHLWHDVLHUIRU
HPSOR\HUVWRGHWHUPLQHZKRWKH\VKRXOGFKHFNWRSURWHFWWKHLUFOLHQWJURXS
x 
5HIKWWSZZZGLVFORVXUHVFRWODQGFRXN
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Application form for working with children,
young people and vulnerable adults
Please complete ALL sections of this form and return it in the enclosed stamped addressed
envelope.

Ministry area:
(please circle as
appropriate)

Children

Youth

Vulnerable
Adults

Eldership

Staff

Your role:
(e.g. crèche helper,
visiting etc)
Church
Family:
(please circle as
appropriate)

Emmanuel
Bishopston

Emmanuel
City Centre

Have you previously applied for a DBS disclosure online
and registered for the update service?
If yes, please write reference number:

Personal Details
Full Name:
Date of Birth:

Occupation:

Current Address:

1

Post Code:

E-Mail:

Landline:

Mobile:

Yes

Emmanuel
Westbury

No

Ref #:______________________

Christian Experience
Briefly describe how and when you became a Christian:

How long have you been part of the Emmanuel church family?

If less than 2 years, what previous church were you part of?
Name of Church:
Senior Minister:
Address:

E-Mail:

Post Code:

Landline:

Elder’s Signature
Please chat with one of your church elders about the area of ministry you are applying to serve
in, then ask them to sign below.
Elder’s Signature:
Name:

2

Date:

Declaration
At Emmanuel, we undertake to meet the requirements of the Data Protection Act 1998
and all other relevant legislation, and the expectations of the Information Commissioners
Office relating to the data privacy of individuals. Please complete the enclosed selfdeclaration, sign it, seal it in the blank envelope enclosed, and attach it to this form. Then
please read and sign the below.
I declare that the all of the above information (and that of attached sheets) is accurate and complete to
the best of my knowledge and accept that if any information becomes known that is contrary to what
has been stated in this form then my role as a leader within the children’s / youth / vulnerable adults
ministry at Emmanuel will be reviewed.
I understand that information I have provided and that has been obtained through this process will be
shared with relevant people within Emmanuel Bristol. Data will only be shared when it is deemed
necessary for the protection of children.
I hereby confirm that I have read the Emmanuel Bristol Policy on:



Safeguarding Young People OR Safeguarding Vulnerable Adults (please delete as appropriate)

and understand that I must comply with this and the relevant safeguarding guidelines that go with it. I
understand that it is my duty to safeguard the wellbeing of all vulnerable people with whom I come into
contact. I know what action to take if abuse is disclosed or discovered. I agree to undertake such training
as is arranged on behalf of the Steering Team.

Signed: …………………………………………………………………………………… Date: ………………………
Full Name: ……………………………………………………………………………... Date of Birth: ………………

Please return this form to the Emmanuel DBS administrator either by post or email:
Post: Emmanuel Safeguarding Admin, Emmanuel Meeting House, Narrow Lewins Mead,

Bristol, BS1 2NN
Email: safeguarding@emmanuelbristol.org.uk

3

